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Instructions for preparing travelling allowances bill :-

(1) Journeys of different kinds and journeys and halts should not be entered on the same line.
(2) Number of Kilometers travelled should be entered in all cases of journeys by road or by boat.
(3) Factions of a Kilometer in the total of a bill for any one journey should not be charged for.

(4) The departure or arrival should be indicated by adding along with the

date the letters AN. or F.N. representing afternoon oe forenoon as the case may be.



